New Work Group Formation Template
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Please send to Grant Wood (Grant.Wood@imail) and Karen Van Hentenryck (Karenvan@HL7.org when completed


Steward of proposal: (person responsible for taking the proposal through the approval process)

_______________________	_______________________	__________________
(name)				(email address)		(phone)


Date on which template submitted to the Membership and Strategic Resources Committee (Grant Wood) :  ___/____/20______

Proposed name of new user group:_________________________________________  (please do not use acronyms, use the full name for clarity) 

Keywords (not more than 3 -5):  ______________________________________________

_______________________________________________________________________



Proposed mission/charter/area of focus:_(For example is the UG mission/charter focused on education, implementation, etc.?  The area of focus can be on more than one item.). Please see the following document for assistance with developing the missions/charter: http://www.hl7.org/permalink/?MissionCharterUGGuidelines

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________


Description of the UG community:  e.g. what HL7 standards is your group using, what are you using the standard for?  :_________________________________________

_______________________________________________________________________

_______________________________________________________________________


Proposed interim leaders (2 required):

_______________________	_______________________	__________________
(name)				(email address)		(phone)

_______________________	_______________________	__________________
(name)				(email address)		(phone)


HL7 Members or relevant organizations who have agreed to user group membership (5 required):

_______________________	_______________________	__________________
(name)				(email address)		(phone)

_______________________	_______________________	__________________
(name)				(email address)		(phone)

_______________________	_______________________	__________________
(name)				(email address)		(phone)

_______________________	_______________________	__________________
(name)				(email address)		(phone)

_______________________	_______________________	__________________
(name)				(email address)		(phone)	


Membership and Strategic Resources Committee Decision: 
 Approved 	Date:  ___/___/____  Vote: _____affirmative ______negatives ____abst.

 Rejected 	Date:  ___/___/____  Vote: _____affirmative ______negatives ____abst.

Reason:________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Appeal:   No 		 Yes		Date: ___/___/____


Executive Committee Decision:
 Approved 	Date:  ___/___/____  Vote: _____affirmative ______negatives ____abst.

 Rejected 	Date:  ___/___/____  Vote: _____affirmative ______negatives ____abst.

Reason:________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Appeal:   No 		 Yes		Date: ___/___/____
	

Administrative Requirements:

 Create wiki page			 Create listserv


 Update profiles for interim chairs (find the template on the HL7 Permalink for New User Groups)	

 Assign new conf call dial-in		 Publish press release 

Remove the instructions below before submitting your request.

Notes:
Contact information for the HL7 User Group Task Force can be found at http://wiki.hl7.org/index.php?title=HL7_User_Group_task_force . They are a great resource as you begin the development of a new User Group at HL7. They will help you through the process and help facilitate this through the process. You can also contact the HL7 staff at 734.677.7777 or Karen Van Hentenryck at Karenvan@HL7.org . The mission and charter template guidance is found at the following link:
http://www.hl7.org/permalink/?MissionCharterUGGuidelines 

Required steps for creating a new user group:
1. Complete of the New Work Group Template
2. Submit the New Work Group Template to the chair of the Membership and Strategic Resources Committee for review (Grant.wood@imail.org; cc: Karenvan@HL7.org) 
3. The Membership and Strategic Resources Committee approves the proposal
4. Upon approval, the Membership and Strategic Resources Committee will submit your request to the HL7 Executive Committee for final approval.
5. Upon approval by the HL7 Executive Committee, HL7 staff will create your web and listserve presence 
6. You will receive documentation about your web presences and processes for your participants to register as participants
7. Schedule your first gathering and upload your documents to your new web presence. You should put on your agenda finalization of your mission and charter during the first few gatherings so that they are finalized and posted to your web presence within the first six months of your existence. This should be included in your annual agenda to validate that all your formation documents are still valid.





© 2015 Health Level Seven® International.  All rights reserved.

© 2015 Health Level Seven® International.  All rights reserved.
image1.jpeg
INTERNATIONAL




